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Honoxenune
00 00paGoTKe M 3aIHTE MEPCOHAJBHBIX JAHHBIX PA0OTHHKOB KPaeBoro
rocy1apcTBEeHHOro 0I0/KeTHOr0 npogeccHOHATbHOro 00pa3oBaTe/IbHOI0
yupe:xkaenus «XabapoBckuii KoJIeK BOAHOIO TPAHCIIOPTA H
NPOMBbILUIJIEHHOCTH)

1. O0ume moJioKeHus

1.1. Hacrosimee Ilonoxenue peryivpyer NpaBOOTHOIIEHHUS, BO3SHUKAIOIIIHE
B Iipoliecce cOopa, XpaHeHHsl, UCTIOIb30BaHMs IIEPCOHATIBHBIX JaHHBIX PAOOTHUKOB
B KPaeBOM T'OCYIApCTBEHHOM OIO/DKETHOM MPOQecCHOHAIEHOM 00pa30oBaTeIbHOM
yupexIeHruH «Xa0apoBCKHiA KOJUIEK BOJHOTO TPAHCIIOPTa U MPOMBIIIIEHHOCTH
(KI'b TIOY XKBTTII), nanee PaboTonarens.

1.2. Llensto Hacrosmero IlonoxeHus sBIsS€TCA OIpenesIEeHHE IOopsaKa
MOJIy4YeHus, y4eTa, oOpabOTKM U 3allUThl MEePCOHATBHBIX NaHHBIX PaOOTHHUKOB
KI'b TIOY XKBTII, coGaronenue mnpaB paOOTHUKOB Ha HENPUKOCHOBEHHOCTb
YaCTHOHM >KM3HH, JIMYHYIO TaliHy npu oOpabOTKe ero NmepCoHalbHBIX JaHHBIX, a
TaK)X€ yYCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, UMEIOLIMX JOCTYII K
nepcoHanbHbIM JaHHbIM padotHuKOB KI'b ITOY XKBTIIL

1.3. Hacrosiiee monoxeHue pa3paboTaHO B COOTBETCTBUM € Il 14
Tpynosoro kozxekca P®, a takxke cornmacHo denepanbHOMy 3aKOHY OT 27 HIOS
2006 r. Ne 152-@3 «O nepcoHaIbHbBIX JaHHBIX).

1.4. OcHOBHBIE TTOHATHS, HCIIOJB3yeMble B HacToseM [lonoxenuu:

-nmepcoHaJibHble JAaHHbIe -M00as MHQOpMalus, OTHOCAIIAsACA K
omnpejielleHHOMY (hu3nuuecKoMy Jiniy (paOoTHHUKY OUOIMOTEKH), B TOM YHCJIE €ro
baMuus, UMsl, OTYECTBO, TOJ, MECSL], 1aTa U MECTO POXKIECHHMS, aJpeC, CEMENHOE,
COLIMANIbHOE, HMMYIIECTBEHHOE IOJIOXKEHHe, oOpazoBaHHe, Npodeccusi, I0XOMbI,
npyras uHGopMarIus;



-06paboTKa NepcoHANbHBIX AAHHBIX—TI000€ JelcTBUE (Omepalus) Wi
COBOKYITHOCTb JIEWCTBHI (Onepanuii), COBepIIaeMbIX ¢ EPCOHANBHBIMY JIaHHBIMH,
BKIIOYas cOOp, CHCTEMAaTHU3alldio, HaKOIIEeHWe, XpaHeHWe, YTOYHEHHE
(0OHOBJIEHHE, HW3MEHEHHWE), WCIIONb30BaHKE, PACIpPOCTpaHeHHe (B TOM HHCIe
nepeqavy), oOe3nMUYMBaHME, OJOKMPOBAaHWE, YHHYTOXKEHUE IEPCOHATIBHBIX
JTAHHBIX;

- pacnpocTpaHeHHe MepcoHaJbHbIX AAHHbIX-JEHCTBUS, HATIPABICHHBIC HA
mepefiady MEpPCOHANBHBIX [AHHBIX ONpeNeNIeHHOMY Kpyry Juil (repenada
[EePCOHAJIBHBIX JAaHHBIX) WM HAa O3HAKOMJIEHHE C IEPCOHAIBHBIMU JaHHBIMH
HEOrPaHMYEHHOro0 Kpyra JHI[, B TOM 4HCIe OOHapOIOBaHWE IE€PCOHAIBHBIX
JAHHBIX B CPEACTBAaX MAacCOBOW HH(OPMAIWH, pasMelleHue B MH()OPMALHOHHO-
TeJIEKOMMYHHUKAIIMOHHBIX CEeTSAX WM IPelOCTaBIECHHE JOCTyIa K MepCOHATbHBIM
JIAHHBIM KaKMM-JTH0O0 UHBIM CIIOCOOOM;

- KOH(QHIEHIHAJILHOCTh TNEPCOHANBHBIX AAHHBIX- 00fA3aTeNbHOE U
COOJIIO/IEHUs] HA3HAYEHHOTO OTBETCTBEHHOIO JIMILA, IIOJYYHMBIIETO JOCTYIl K
MepCOHANbHBIM  JaHHBIM  pab0OTHHKOB, TpebOBaHME HE  JOMyCKaTb  HX
pacrpocTpaHeHus 6e3 coryiacusi paGOTHHKA MJIM HHOTO 3aKOHHOTO OCHOBAHMS;

- HCHOJb30BaHHE NeEepPCOHAJLHBIX AaHHBIX-IeHcTBUSA (omepauuu) ¢
MePCOHAJBHBIMUA JAHHBIMH, COBEpIlaeMble paboTozaTesieM B ILENAX NPUHATHS
pelleHrii HJIM COBEpILeHUS HHBIX JEHCTBUM, MOPOXIAMIMX IOPHINICCKUE
[IOCJIEJICTBUS B OTHOLIEHHWH CYOBEKTa MEePCOHAIBHBIX JAHHBIX WU JIPYTUX JIMII
160 MHBIM 06Pa30M 3aTParvBaOLIMX MpaBa M CBOOOBI CyOBEKTa MEPCOHATBHBIX
JAHHBIX WIHA IPYTUX JIULL;

- uHGOPMANHOHHAN CHCTEMA MePCOHANBHBIX JAHHBIX -UH(POPMALHOHHAS
CHCTEMa, INPEACTABISIOIIAs COOOM COBOKYIHOCTh IEPCOHAIBHBIX JaHHBIX,
comepxammxcs B 0ase [aHHBIX, a TakkKe HHPOPMALMOHHBIX TEXHOJOTHH |
TEXHHYECKUX CPEJACTB, IMO3BOJSIOMIMX  OCYLIECTBIATh 0OpabOTKy — TakKux
TepPCOHANBHBIX JAaHHBIX C HCIIOJNb30BAHWEM CPENCTB aBTOMATH3ALMM WK 0Oe3
HCITI0JIB30BaHUS TaKUX CPEJICTB;

- HeaBTOMATH3HpOBaHHasi o00paboTKa MEPCOHAJbHBIX JAaHHBIX—
06paboTKa MePCOHATBHBIX JaHHBIX, COJEPXKAIMXCA B MH(GOPMAIMOHHON CUCTeMe
TIEPCOHANIBHBIX JaHHBIX JINOO M3BJICUSHHBIX U3 TAKON CHCTEMBI, TIPH YCIIOBUH, YTO
TaKue JEHUCTBHUS C TEPCOHANBHBIMU JaHHBIMM, KaK HCIIOJIb30BaHHE, YTOUHECHHE,
pacrpocTpaHeHre, YHUUTO)XKEHUE MEePCOHANBHBIX JaHHBIX B OTHOLICHUH KaXJ0ro
13 CyOBEKTOB MEPCOHATBHBIX aHHBIX, OCYILECTBIISAIOTCS MPU HENOCPEICTBEHHOM
yuacTuH yesnoBeka. O6paboTKa IepcOHaNIbHBIX TaHHBIX HE MOXET ObITh MpH3HaHA
OCYIIECTBJIIEMON C KCIIOJIB30BAHUEM CPEICTB aBTOMATH3allMU TOJIBKO Ha TOM
OCHOBAHUH, UTO NIEPCOHAIbHBIE JaHHBIE COJePXKaTCs B MHYOPMALMOHHON CUCTEMe
[IepCOHAJIBHBIX JAaHHBIX JTHOO OBbLIM W3BJIEYEHBI U3 Hee («ITonoxerne 06
0COOEHHOCTAX 00pabOTKH IEpCOHANBHBIX JaHHBIX, OCYIIECTBIsSeMOH Oe3
MCIIONIB30BaHMS CPEJCTB aBTOMaTu3anumy», y1B. [loctanosnenuem IlpaBurenbcTBa
P® ot 15.09.2008 Ne 687).

2.Cocras nepconasibubix JaHHbIX padoTHnkoB KI'b IIOY XKBTII u
NOPSAA0K HX MOJTyYeHHUs.



2.1 K nepcoHanbpHBIM JaHHBIM pabOTHHKA, MOJy4aeMbIM pabOTOJaTEIEM H
NOJUIeKAIMM XpaHeHHI0 y paboTomarenss B TOpSAAKE, IPEeIyCMOTPEHHOM
JEUCTBYIOIUM 3aKOHOJATENIbCTBOM M HACTOSIIIAM [loJIO)KEeHHEM, OTHOCSTCS
CBEJICHUS, COJep)Kalyecss B  JOKYMEHTaX, COINPOBOXJAIOIIKMX  IPOIece
ohopMIIeHUs] TPYHOBBIX OTHOIICHHM TIpH M[pHeMe Ha paboTy, MepeBoje,
YyBOJIbHEHUH (IOKyMEHTHI, cojepialiie HH(OOPMAIHMIO O MACIOPTHBIX JAHHEIX,
00pa30BaHUM, OTHOLIEHHWH K BOMHCKON OOS3aHHOCTH, CEMEHHOM II0JO0XKEHHUHU,
nepeMeHe UM (GaMWINM, HAJIWYUW JeTed, WKIWBEHIIEB, MECTe >KMTEILCTBA,
COCTOSIHMH 3JI0POBbsl, O IIPEIbIAYLINX MecTax paboThl), a TaKxKe:

—B JIMYHBIX JieJlaX pabOTHHUKOB,

—B TPYAOBBIX KHUXKKaX paOOTHUKOB;

—B JINYHBIX KapToukax paboTHUKOB Ne T-2;

—B JIOKYMEHTaXx 10 BOMHCKOMY yueTy pabOTHHKOB;

—B JIOKyMEHTaX, CBSI3aHHBIX C aTTecTalueil pabOTHUKOB;

—B IIpUKa3ax I10 JIMYHOMY COCTaBYy.

2.3. Ilpu 3akiIIOYEHUH TPYAOBOIO IOTOBOpPa B COOTBETCTBUH CO CT. 65
Tpynosoro xonexca Poccuiickoit @enepaumu JHIO, MOCTyMawinee Ha padoTy,
npeabsasiser Paboronarenio:

—I1aCTopT;

—TPYAOBYIO KHHXKY, 32 UCKIIFOUEHHEM CJIy4yaeB, KOTZa TPYIOBOM OrOBOP
3aKJIFOYaeTCsl BIIEPBbIE MJIM pabOTHHK IOCTyNmaeT Ha paboTy Ha YCIOBHSX
COBMECTHUTEJILCTBA;

— JOKYMEHT, IIOATBEPXKJAIOIINK PErUCTPALIMIO B CUCTEME WHIUBUYAJIbHOTO
(mepcoHn(UIMPOBAaHHOrO) yd4era, B TOM 4YHCIe B (OpPME DJIEKTPOHHOIO
JIOKyMEHTa;

—JIOKYMEHTBl ~ BOMHCKOIO  yd4eTa—/Jisi BOEHHOOOSI3aHHBIX W JIHII,
[OJJIEXKAIIUX BOUHCKOMY YUETY;

—JIOKyMEHT 00 00pa30BaHUM, O KBATH(DHUKAIIMKA HIIH HAJTHYUHM CIELHATIbHBIX
3HAaHUU—TIPU MOCTYIJICHUH Ha PaboTy, TPeOYIOIIYIO CIEIHANbHBIX 3HAHUN WU
crenuaibHOU MOATrOTOBKY;

—CBHUIETENBCTBO O npucBoennu MHH;

—pacneyaTka cueta 6aHKOBCKOM KapThl;

—crpaska 2-HJADJI (ny1s panee paboTaBiimx),

—CIIpaBKy O HaJIM4uU (OTCYTCTBHUHU) CyIUMOCTH U (WiK) haKTa yrojJoBHOIO
IpeciefioBaHusl MO0 O TpeKpalmeHWH YroJIOBHOTO —IIpecjieoOBaHhs IO
pPeabMIMTUPYIOIIMM OCHOBAHUSM, BBIJAHHYIO B TOPSIKE U MO (BopMe, KOTOpPLIE
YyCTaHABIMBAIOTCA  (elepalbHBIM ~ OpPraHOM  HCIOJHHTENLHON  BJIACTH,
OCYUIECTBIISIIONIMM (YHKIMH 110 BBIpAOOTKE U pealu3allii ToCyIapCTBEHHON
MOJIUTUKH U HOPMaTUBHO-IIPABOBOMY PETrYJIMPOBAaHUIO B cpepe BHYTPEHHHUX Jel, -
IIpY TOCTYIUIEHUH Ha paboTy, CBA3aHHYIO C AEATENBHOCTBIO, K OCYIIECTBICHHIO
KOTOpPO# B COOTBETCTBUU C HacTosiuM KonekcoM, HHBIM (elepanbHBIM 3aKOHOM
He JIOIIyCKarOTCs JIMIA, UMEIOLIUE WM HMMEBLIHE CYIUMOCTb, IOJABEPTarOIIHdecs
WJIH TI0JIBEPraBIIUeCs] YTOJIOBHOMY MpeciieIOBaHHIO.



2.4 PaGoTHHUK TpPHHUMAeT pelleHue O IMPEJOCTABIIEHUH  CBOMX
IIepCOHAIILHBIX JaHHBIX U JaeT COTIachue Ha UX 00pabOTKy CBOEH BOJIEH U B CBOEM
untepece. Cornacue ohopmisieTcss B mucbMeHHOU (Gopme. Cornacue XpaHUTCS Y
Pa6Goroparens B TeueHue cpoka, ykazanuoro B Cornacuu (ITpunoxenue 1).

2.5. TIpu odopmienun padotauka B KI'b TIOY XKBTII cnenuanicToM mo
KazpaMm 3amosiHseTcs yHupuuupoBanHas ¢opma T-2  «JIuunas kaprouka
pabOTHHKA», B KOTOPOM OTPaXarOTCsl CIEyIOLe aHKeTHble U OHorpaduyeckue
JlaHHbIEe pabOTHHKA: .

— obmme cBenenus (O.JM.0. paboTHuKa, naTa POXKIAEHHUS, MECTO POXKACHUS,
IpaXKIaHCTBO, 3HAHWE WHOCTPAHHOTO s3bIKa, OOpa3oBaHHE, NPOQECcCHs, CTax
paboThl, cocTosiHMe B Opake, COCTaB CEMbH, NACIOPTHbIE IAHHbIE, CBEAEHUS O
MECTE JKUTEJIbCTBA, PETUCTPAIlMY  KOHTAKTHBIX Tele(oHax);

—CBEJICHUSI O BOUHCKOM Y4YETe;

—IaHHBIE O TpueMe Ha pabory; B nanbHelineM B JIHYHYIO KapTOYKy
BHOCSITCS:

—CBeJIeHHs O TlepeBojiax Ha Jpyryto paboTy, yBOJbHEHUH,

—CBeJleHUs 00 aTTecTalyu,

—CBEJICHHSI O TIOBBIIIIEHUYU KBAJTU(PUKaALUY;

—CBeJICHHSI O TIPO(eCCUOHANBHOM NepenoAroTOBKE;

—CBeJIeHHs 0 Harpajax (MOOIIPeHHsX ), MOYETHBIX 3BaHUAX;

—CBefIeHHs 00 OTITyCKax;

—CBEJICHUST O COIMAIBHBIX JIbroTax. Bce BbllIENEpEeUHCIEHHbBIE [IaHHbIE
TaK)Xe BHOCATCS B 0a3y JaHHBIX M0 YYeTy IepCcoHaja aBTOMAaTU3MPOBAaHHOM
cuctemsl «1C: 3apruiara u ynpasieHue nepcoHaiom 8. bazosasi».

2.6. B KI'b TIOY XKBTII co3maroTcs U XpaHATCs CIEAYIOLIHE TPYIIIIbI
JIOKyMEHTOB, COJep)Kalllie JaHHble O pabOTHUKAaX B €AMHUYHOM MJIM CBOIHOM
BUJIE:

—KOMIUIEKCHI  TOKYMEHTOB, COITPOBOXIAIOIIKE IpoLecc OQOPMIIEHHUS
TPYAOBBIX OTHOIIICHHUH MPH IpreMe Ha paboTy, IepeBOie, YBOJIbHEHHUH,

—IMOJJTAHHUKY M KOMIUYU MPUKA30B 10 JINYHOMY COCTaBY;

—JIMYHBIE JIeJia U TPYOBbIe KHIXKH paOOTHUKOB;

—Jiena, CoieprKalie OCHOBaHUs K IpUKa3aM 10 JINYHOMY COCTaBY,

—Jlena, CcoIepXKalliie MaTepHhaibl aTTecTallii pPabOTHUKOB; CIIyKEOHBIX
pacciieIoBaHUM.

2.7. PabOTHHK TIpeIOCTABIISET JOCTOBEPHBIE CBEAECHUS O ceOe CHEeMaInucTy
no pabore c¢ xaapamu Cnoenmanuct no paboTre ¢ KaapaMud IIPOBEpsieT
JIOCTOBEPHOCTh CBEJEHWM, CBepsis JaHHbIe, NpPEeJOCTaBIECHHBbIE PAOOTHUKOM, C
UMEIOIIUMHUCS Y paOOTHUKA JOKYMEHTAMH.

Ecnu mepcoHanipHbIe JaHHBIE PaOOTHHKA BO3MOXXHO IIOIYYHMTh TOJBKO Yy
TpeThell CTOpPOHBI, TO paborojaresib 00s3aH 3apaHee yBEAOMHTb 00 3TOM
pabOTHHKA W TIOJNyYWTh €ro IHMChbMEHHOe corjacue. Paboromarens H0/DKeH
cooOlMTs, pabOTHMKY O IeJsAX, MpeanoiaraeMblX HCTOYHHKaX M CIOco0ax
HOJIyueHHs IEPCOHAIBHBIX JaHHBIX M IMOCIEINCTBUSAX OTKa3a pPabOTHHMKA JaTh
IIICbMEHHOE Corjlache Ha UX MOJyYEHHUE.



3. doctyn, o0paboTka, nepegaya H XpaHeHHe NEePCOHANbHBIX JaHHbIX

3.1. Joctyn x mepcoHanbHbIM naHHbIM pabotHukoB KI'b ITOY XKBTII
HUMEIOT CIEeLHUAIbHO YIOJHOMOYEHHBIE JIMIIA, Ha3HAaYaeMble IPUKa30M IUPEKTOpa
KI'b I1IOY XKBTIL

—mupextop KI'b ITOY XKBTII wiu ucnonHsromuii 0653aHHOCTH JUPEKTOpa
KI'b ITOY XKBTII;

—CIIELMAJIUCT 10 KaJpam;

—PYKOBOJHUTENN CTPYKTYPHBIX TMOJPA3ACIICHUA WIM  UCIOJIHSAIOIIUE
00s13aHHOCTH PYKOBOJUTENS] (JOCTyHn K MEpPCOHAIBHBIM JAaHHBIM  TOJBKO
pabOTHUKOB BO3IJIABIISIEMBIX UMH MOAPA3IETICHUN ).

3.2. YoJaHOMOYEHHBIE JIUIA MIPH IpueMe Ha paboTy AaloT 00s3aTeabCTBO O
HepasrialieHud HbOopMaliK, COoAepKallell TepCoHaNbHbIe TaHHbIe, U 00s3aHbI
co0IoAaTh PeXUM KOHPUACHLIUATHHOCTH.

3.3 OO6paboTka mEpPCOHATBHBIX [AHHBIX PaOOTHUKOB OCYILECTBISETCS
UCKJTIOUUTEJIBHO B LIEJISIX:

—obecrieueHuss COOJIIOIEHUSI 3aKOHOJATENbHBIX U MHBIX HOPMAaTHUBHBIX
npaBoBbIX aKTOB Poccuiickoi Penepanuy;

—OCYILECTBJIEHUS] (YHKLUUH, TTOJTHOMOYUNA U 00S3aHHOCTEH, BO3JIOKEHHBIX
3akoHomarebcTBOM Poccuiickoit @enepaunu Ha paboTonaresns, B TOM YUCIE IO
IPEOCTABICHUIO TEePCOHANBHBIX AHHBIX B OpPraHbl TOCYJApCTBEHHOM BIIACTH, B
BoeHnHbI# KOMHCcapuaT, B opranbl ciayx0s! 3anaroctd, 'O u UC, B opranusanuu,
MPOBOJSIIKE CIENUANbHYIO OLEHKY YCJIOBUH Tpyaa, B IleHCHOHHBIH (oHA
Poccuiickoii ®enepanuu, B PoHp couumanbHOro crpaxoBaHus Poccuiickoit
®enepanuu, a Tak)ke B MHbIE TOCYIapCTBEHHBIE OPraHbl;

—IIOKyMEHTAIBHOTO O(OPMIIEHHSI TPYAOBBIX IIPABOOTHOLICHUH MEXIY
paboTHUKOM U paboTonaresnem;

—peryJupoBaHus TPyAOBbIX oTHOIIeHu ¢ pabotHukamu KI'b ITIOY XKBTII
(comelicTBME B TPYIOYCTpOWCTBe, OOy4YeHHME W TPOABIKEHHE IO CIyXO0e,
obecrieueHde JUYHOM O€30MacHOCTH, KOHTPOJb KOJIMYECTBA U KadyecTBa
BBITIOJTHSIEMOM paboThI, 0OecreYeHre COXPaHHOCTH UMYILEeCTBa);

—OTpaXeHuss MHPoOpMaUMd B  KAAPOBBIX JOKYMEHTax;—Ha4UCIIEHUS
3apabOTHOM IUIaTHI;

—HMCYUCJIEHUS M YIJIAThl HAJOTOBBIX IUIATEXEH, IpeLyCMOTPEHHBIX
3aKoHOAaTebCcTBOM Poccuiickoit @enepanuu;

—HCTIOJTHEHUSI OTIpe/IeJIEHHBIX CTOPOHAMU yCJIOBUM TPYAOBOIO 10I0BOPA;

—npenocraBnenus pabotHukam KI'b IIOY XKBTII u unenam ux cemew
JIOTIOJTHUTEJIbHBIX TapaHTUH U KOMIIEHCALWW, YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM
Poccutickon ®enepauuy;

—IMpeACTaBJIeHUs]  3aKOHOJATEJIbHO  YCTAHOBJIEHHOW  OTYETHOCTH B
otHolreHuu ¢puszndeckux jun B UGHC u BHeOOmKeTHBIE (GOHMBI;

—mojiayMl  CBeJleHWH B OaHK Uit odopMieHHsT OaHKOBCKOM KapThl W
MOCJIEAYIONIETO MepevrceHrs Ha Hee 3apaboTHO MIIaThl;



—IPeIOCTaBIICHHUS] HAJIOTOBBIX BHIYETOB;

—obecniedyeHus 6€30MMacCHBIX YCIIOBHH TpyIa.

3.4 PabGoromarenp He UMeeT IIpaBa IHoOJdy4aTh U 00OpabaTbiBaTh
nepcoHaj bHble NaHHBIE PAaOOTHHUKA O €ro MOJUTHYECKUX, PETUTHMO3HBIX M HHBIX
yOeXIeHUsX M YacTHOW XH3HU. B ciydasx, HEMOCpeJCTBEHHO CBS3aHHBIX C
BOMpOCaMH  TPYAOBBIX OTHOILIEHHWH, paboTojarens BIOpaBe [OAy4YaTb U
o0OpabaThiBaTh NaHHBIE O YaCTHOM JKU3HM PabOTHHKA TOJIBKO C €ro MUChbMEHHOIO
corjacusi.

3.5. Pabotomaren» He wWMeeT TmpaBa TOJdy4daTh M 00OpabaThiBaTh
NepCOHAIbHbIE JlaHHble pPa0OTHMKAa O €ro 4WIEeHCTBE B OOLIECTBEHHBIX
00BeIUHEHUAX WIIH ero MpOodCOI3HON NesTETbHOCTH, 32 UCKIIOYEHUEM CIIy4aes,
IIPeyCMOTPEHHBIX (heiepabHbIM 3aKOHOM.

3.6. [Ipu mepemade MnepcOHAIBHBIX JAaHHBIX PAOOTHUKA YTNOJIHOMOYEHHBIE
JHIa TOJDKHBI COOMIOAaTh Clieyole TpeOOBaHUS:

—He co00IIaTh IepCOHAIbHbIE IaHHbIe pabOTHHUKA TpeThed CTOpoHe Oe3
IMMCBMEHHOTO corjiacusi pabOTHHKA, 3a MCKJIIOYEHHWEM CllyyaeB, KOrjga 3TO
HEOOXOAMMO B IEJISIX MPeAYNPEXICHHS YyTPO3bl HKU3HU U 30POBbIO paOOTHUKA.

—IpeIOCTaBlIeHHe MEePCOHATBHBIX NaHHBIX pabOTHUKA TOCYIapCTBEHHBIM
opraHamM TIPOU3BOJUTCS B COOTBETCTBUM C TpPeOOBaHUSIMU JEHCTBYIOLIETO
3aKOHOJATeNIbCTBA U HacTosiuuM [lomoxxenunem.

—OCYIIECTBIISATh Tepeaavy NepcoHaIbHBIX JaHHBIX PaOOTHUKOB B Mpejesnax
KT'b TIOY XKBTTI B cooTBeTCTBHMH ¢ HAacTOSIIIMM [losiokeHnem.

3.7. O6paboTtka nepcoHanbHbIX JaHHbIX coTpyaHukoB KI'b TTOY XKBTII
OCyILECTBIsIeTCS] 0€3 UCTIONIB30BaHUs CPECTB aBTOMAaTH3aLIU K.

3.8. IlepconanbHbie faHHBIe pAOOTHUKOB MPOXOJAT 00pabOTKy U XpaHsTCA
Ha OyMa)XHBIX U 3JIEKTPOHHBIX HOCHUTENISIX B KaOWHeTe CrelHrajucTa 1o KajapaM B
npuémuoro aupektopa KI'b ITOY XKBTII.

3.9. Jluunbie nena u kaproukd Qopmbl Ne T-2 xpaHsarcss Ha OyMa)KHBIX
HOCHUTEJIIX M HAaXOIATCS B OTIEIBHOM IIKady, 3aKpblBaeéMOM Ha Kiito4. TpynoBbie
KHW)KKM U JOKYMEHTBI IT0 BOMHCKOMY YYeTy XpaHSTCs B HecropaemoM ceiige B
dounmoBom xpanmnuiie L{I'b. loctyn x iodaM ectb Toiabko y aupektopa KI'b
[TOY XKBTII u cnenuanucra 1o Kagpam.

3.10. Jloctynm K mNepCOHaJbHBIM [AaHHBIM Ha 3JIEKTPOHHBIX HOCHUTEJX
3alluIIeH mapojieM pnoctyma. Jloctym B 0a3y JaHHBIX MO Yy4eTy IlepcoHaja
aBTOMAaTu3UpoBaHHON cuctembl «1C: 3apmiata W ynpaBieHHE IEpCOHAIOM 8.
bazoBasi» ocyiiecTBiseTcs Takke TONBKO Yepe3 JUUHbBIN apojlb AOCTYIIa.

3.11. BxonHble OBepd MOMELIEHUN, B KOTOPBIX XPAHATCS IEPCOHAJIbHBIE
JaHHbIe pPaOOTHUKOB, OOOPYAYIOTCS 3aMKaMH, TapaHTHUPYIOLIMMHU HaJEXKHOe
3aKpbITHE TTOMEIeHH BO BHepabouee BpeMsl, 1 OCHAILAIOTCA OXPAaHHO-TI0XKApHOM
CUrHaju3aluen

3.12. Paboruuxu KI'b TIOY XKBTII mosmxHBI OBITH O3HAKOMIIEHBI IO
pacnucKy ¢ JOKyMeHTamu paborojmarensi, YyCTaHABIMBAIOIIMMM IOPSIOK
00paboOTKH TMEepPCOHAIBHBIX JaHHBIX pPAOOTHUKOB, a Takke 00 HMX IpaBax H
00s13aHHOCTSIX B ATOM 00J1acTH.



3.13 Tpancrpanuunas nepenada [1/1H.
PaGotonatens 00s3aH yOeiuThCS B TOM, YTO MHOCTPAaHHBIM TOCYIapCTBOM, Ha
TEPPUTOPHUIO  KOTOPOrO  IPEAIONAaraeTcsi OcCyllecTBIATh mnepenady I1/1H,
obecrieunBaeTcsi ajeKkBaTHas 3ammra npaB cyowsektoB I[I/IH, m0 Havaia
OCYILECTBIICHUS Takoi nepenaun. TpancrpannyHas nepenaya [/l na repputopun
MHOCTPAHHBIX TOCYNapcTB, He oOecmeuMBalomMX ajaekBaTHOW 3auuThl [1/1H,
MOXXET OCYILECTBISITECS B ClydasX:—HaJIUYUsl COTJIacHsi B NMHUCbMEHHOU Qopme
pabotarka KI'b IIOY XKBTII Ha TpaHncrpanu4Hyto nepenady ero I1/1H;

—HCIIOJIHEHUS I0T0BOPa, CTOPOHOM KoTOoporo sBisiercs: pabotuuk KI'b ITOY
XKBTII;

—3allUThI )KU3HH, 30POBbS, HHBIX )KU3HEHHO Ba)XHBIX UHTEPECOB CyOBEKTa
IIEPCOHAJIBHBIX JAHHBIX WM JPYTrdX JHUL TpPU HEBO3MOXXHOCTH IOJYYEHHs
corziacusi B nucbMeHHo# ¢opme pabotHuka KI'b I[TOY XKBTIL.

4. IIpaBa padornuxoB KI'b IIOY XKBTII

4.1. PaboTHUK MMeeT MpaBO IMOJy4aTh AOCTYI K CBOHM IE€PCOHAIBHBIM
JIAHHBIM M O3HAKOMJIEHHWE C HUMH, BKJIIOYAs MIPaBO Ha 0€3BO3ME3JHOE TOTyYeHHe
KOIUii 1100011 3anucH, cozepxaiiieil mepcoHaibHble JaHHble paboTHUKA. Brinucku
U3 TPYAOBOM KHMXXKM pabOTHHMKA, NMPUKA30B M MHBIX JOKYMEHTOB, CBSI3aHHBIX C
paboToii, BhITAOTCS PabOTHUKY HA OCHOBAaHHUHM €r0 MHCHMEHHOIO 3asBJICHUS,
noanucansoro aupexkropom KI'b I11OY XKBTII.

4.2. PabOTHUK MMeeT IpaBO Ha NOJy4yeHHe HH(OpPMAlMM, Kacaroulercs
00paboTKH ero nepcoHaJIbHBIX JaHHBIX, B TOM YHCJIE COepIKallei:

1) nonrBepxneHue  Qakta  00pabOTKM  MEpPCOHANBHBIX  JaHHBIX
paboToarenem,;

2) mpaBOBbIE OCHOBaHUS U 1IETH 00pabOTKU MEPCOHABHBIX TaHHBIX;

3) uwenu u nOpuMeHseMble paboTtojaTteneM crocoObl  00pabOTKH
NEPCOHATBHBIX JaHHBIX;

4) HauMeHOBaHME M MECTO HaxOXIeHHs paboTojaress, CBeIEHHUS O JUIax
(32 HCKIIOUEHHWEM COTPYIHUKOB paboromaress), KOTOpble HMEIOT JOCTYI K
IIEPCOHAJILHBIM JAaHHBIM WJIM KOTOPBIM MOTYT OBITH PacKpBITHl MEepCOHAIbHBIE
JlAaHHBIE Ha OCHOBaHMU JOroBopa c¢ paboTojmaTeseM WIM Ha OCHOBaHUU
(benepanbHOTO 3aKOHA;

5) oOpabaTbiBaeMble  TEpCOHAJIbHBIE  JaHHBIE,  OTHOCSILKECS K
COOTBETCTBYIOLLIEMY Pa0OTHUKY, UCTOYHHK HX TMOJY4YEeHHS, €CId WHOM MOpPSIOK
IpeCTaBleHUs] TaKUX JaHHBIX HE MPEyCMOTPeH (eepaibHbIM 3aKOHOM;

6) cpoku 0OpabOTKH IEPCOHAIBHBIX MAHHBIX, B TOM YHCJIE CPOKH HX
XpaHeHus,

7) TOpPSIOK OCYILIeCTBIEHHS pabOTHHUKOM TIpaB, IPEIyCMOTPEHHBIX
OenepasibHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 "O nepcoHallbHBIX AAHHBIX';

8) wuHpopmammio 00 OCYIIECTBIEHHOW WM O MpearnoiaraeMoi
TpaHCTPAaHUYHOU Tepeaaye JaHHbBIX;



9) HauMmeHoBaHWe WM (BAMHIUIO, WMs, OTYECTBO U azpec JMIa,
OCYILECTBIISIFOIIEr0  00pabOTKy — MEePCOHAIBHBIX  JAaHHBIX 110  [OPYYEHHMIO
paboTozareis, eciiu 06paboTKa NOpyYeHa 1M GyeT opyveHa TaKOMY JIHILY;

10) wuHBIE CcBeneHus, npenycMorpennble  PenepaibHbIM  3ak0oHOM "O
TIEPCOHANBHBIX IAHHBIX" MIIM APYTHMH (elepaabHBIMU 3aKOHAMH.

4.3. PabotHuk BmpaBe Tpe6GoBath OT paGoromaress YTOUHEHHUS €ero
TNIePCOHATBHBIX JIAHHBIX, MX OJIOKHPOBAHMS WM YHWYTOXXEHHS B CIydae, eciu
[IEPCOHANIBHBIC  [IaHHBIC SBISIOTCS HEMONHBIMH, YCTAPEBIUMMH, HETOYHBIMH,
HE3aKOHHO IIOJYYCHHBIMH HIJIM HE SIBISIOTCS HEOOXOAMMBIMHU JUIS 3asBIEHHOMU
uend o0paboTKH, a TaKkKe NPUHUMATH IPelyCMOTPEHHbIE 3aKOHOM MeEphI 10
3alllMTe CBOUX IpaB.

4.4. CpeneHus, ykasaHHble B IyHKTe 4.2 HACTOSIIEro ITonoxenus,
NMPE/IOCTABNISIOTCA PAOOTHUKY WM €ro IpeACTaBUTEN0 paboTojareleM Ipu
obparenuy 6O MpH MONyYEeHHH 3ampoca paGOTHHKA MM ero IIpeICTaBUTE]IS.
3anpoc JOMmKEeH ColepKaTh HOMEP OCHOBHOIO JIOKYMEHTa, yIOCTOBEPSIOIIErO
JIMYHOCTD PAabOTHHKA WM €ro MpelCTaBWTeNs, CBEJCHHS O jaTe BhLIAYH
YKa3aHHOTO NIOKYMEHTa M BBINABLIEM €r0 OpraHe, CBEICHHs, MOATBEPIKIAOIIHE
yJacTue pabOTHHKA B OTHOIIEHHUSX ¢ paboToiaTeneM (IOJDKHOCT CTPYKTYpHOE
nojpaszieieHie), TU00 CBEAEHHS, HHBIM 00pa3oM MOATBepXkIaroIre (HaKT
00paboTKU NEepCOHANbHBIX JaHHBIX pPaboTomaTeNeM, TIOAUCH pabOTHUKA WIIH €ro
NpeACTaBUTeNsA. 3anpoc MOXKET ObIThb HampaBieH B (opMe 3JIEKTPOHHOT'O
AOKyMEHTa M MOANHKCAaH OJEKTPOHHOW TOMIMHUCHI0 B COOTBETCTBUU C
3aKoHoJaTenbCcTBOM Poccuiickoit Menepanyu.

4.5.B cimyuae ecmu cBemeHus, ykasaHHble B myHKTe 4.1 HACTOSIIEro
Ionoxenns, a Takke o6pabaTbiBaeMble IEPCOHABHBIE JaHHbIe, OBLIX
IPEIOCTABIICHBI ISl O3HAKOMJICHHS] paDOTHHKY II0 €ro 3arpocy, pabOTHHK BIpaBe
00paTHUTBCS TIOBTOPHO K PaGOTOAATENIO UTH HANIPABUTD €My IIOBTOPHBIH 3ampoc B
LeJIsIX IOy YeHHsl CBEICHUM, yKa3aHHBIX B IyHKTe 4.1 HacTosmero ITonoxenus, u
O3HAKOMJICHHSI C TAKMMH NEPCOHANIBHBIMH JIAHHBIMH HE paHee YeM 4epe3 TPUALATD
JIHEH I0Cie MEePBOHAYANEHOTO OOpAlleHUs WM HarpaBIeHHs IIEPBOHAYAJILHOT'O
3ampoca

4.6. PaboTHuMK BmpaBe O6GPaTUTHCS MOBTOPHO K paGOTONATENIO HITH
HaNpaBUTh €My MOBTOPHBIN 3alpPOC B LEAX MOMy4YeHHsS CBEIEHHMH, YKa3aHHbBIX B
nyHkre 4.1 Hacrosimero IlofiokeHHs, a Takke B IENSX O3HAKOMIICHHS C
00pabaThIBAEMbIMH MIEPCOHATBLHBIMU TAHHBIMHU 110 HCTEYEHHUS CpOKa, yKa3aHHOTO B
yacti 4.4 Hacrosimero Ilonoxenws, B cliydyae, ecid Takue CBEIEHUS W ()
obpabatbiBaeMble TEPCOHANBHBIE JAHHbIE He OBLIM IPENOCTABJICHBI eMy JUIs
O3HAKOMIICHWS. B IIOJHOM  00beMe MO  pe3yJbTaTaM  pacCMOTPEHHUsI
NepBOHAYANbHOTO oOpainenus. [ToBTOpHBIH 3ampoc Hapsgy CO CBEICHHSMH,
yKasaHHbIMM B nyHKTe 4.3 Hacrosuero ITonoxeHus, IOKEH COJEPXKaTh
000CHOBaHKE HaNPaBJIEHHs! [IOBTOPHOIO 3a1poca.

4.7. O6paboTka TepCOHATBHBIX NAHHBIX B LEMSX MPOIBHKEHHS TOBapOB,
pabot, yciyr Ha pBIHKE IIyTeM OCYIIECTBICHMS IMpPSMBIX KOHTAKTOB C
NOTEHIMATbHBIM MOTPEOUTENIEM C TTOMOIIBIO CPEACTB CBS3H, a TAKXKE B ILIENAX
TOJINTHYECKOH aruTaliy JOMYCKAeTCs TOJNBKO IPH YCIOBMH MPeIBAPHTEIHHOTO



cornacusi paboTHUKaA. YKa3aHHas 00paboTKa MePCOHANBHBIX JaHHBIX IPU3HAETCS
OCYIIeCTBJIsieMOM  6e3  NpeABapUTENBHOTO  COrjlacusl  pabOTHMKA,  €CIH
paboTozarens He JOKaXeT, YTO TAKOE COrylacue ObLI0 MOTYUeHO.

4.8. Paboromarenr o00s3aH HEMENJIEHHO IPEKPATHTH 110 TpeOOBaHHUIO
paboTHHKa 00pabOTKy ero MHepCOHAIbHBIX NAHHBIX, YKa3aHHYI0 B 4acTH 4.6
Hacroswero [lonoxenus.

4.9. Ecnn pabOTHHK cuMTaeT, 94To paboTomaTeNb OCYLIECTBISET 00paboTKy
€ro NePCOHANIBHBIX JIAHHBIX ¢ HapyleHneM TpeboBanuii MenepanpHoro 3axkona "O
IePCOHATIbHBIX JAHHBIX" WIIM MHBIM 00pa3oM HapylaeT ero InpaBa M CBOOOIBI,
paboTHuK BHpaBe 0OXajoBaTh NEHCTBHSA WM Oe3jeiicTBUe paboTomaTens B
YTOJIHOMOYEHHBINA OpraH I10 3alUTe MIPpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX WU
B CyJ1IeOHOM TIOpsiJIKe.

4.10. PaboTHMK MMeeT IpaBO Ha 3aI[UTY CBOMX IPaB M 3aKOHHBIX
UHTEPECOB, B TOM YHCJI€ Ha BO3MELICHHE YOBITKOB U (WJIH) KOMIIEHCAIUIO
MOpPaJIbHOT0 BpeJia B Cy1e0HOM TOPSIIKE.

S. O6s13aHHOCTH PaGOTHHKA B HeJIsX 0GecreYyeH s JOCTOBEPHOCTH €ro
MEePCOHAJIBbHBIX JAHHBIX

B nensx obecrieyenus 1OCTOBEPHOCTHU MEPCOHANBHBIX JAHHBIX PAGOTHUKOB
pabOTHHUKY OOSI3aHBI:

—Tpu MpueMe Ha paboTy TNpPeNOCTaBIsATh CIELHAIUCTY [0 Kaapam
AOCTOBEpHBIE CBeleHUss O cebe B mopsgke U o0ObeMme, INPeayCMOTPEHHOM
3aKOHOaTeibcTBOM P®D;

—B Clly4ae M3MEHEHHUsS! CBEJCHUMH, COCTABISIOIIUX IEPCOHAJILHEBIE JaHHBIE
paboTHuKa ((haMHUINK, UMEHH, OTYECTBA, aIpeca, MacTIOPTHIX JaHHBIX, CBEICHHUI
00 0bpa3oBaHKH, O CEMEHHOM IOJIOXKEHHH M COCTABE CEMbH, COCTOSIHMH 3JI0POBBSI
(Ipy  BBIABIGHMM B  COOTBETCTBHHM C  MEIULUHCKMM  3aKIIOYEHHEM
NPOTUBOIIOKAa3aHU! [l BBINONHEHUS PAaOOTHUKOM pPabOTh, 00YCIOBIEHHON
TPYJOBBIM JIOTOBOPOM) M T.II.), COOOIIUTE 00 3TOM CIIELMAIMCTY 110 KaapaM B
T€UYEHHE AT PabouYMX JHEW C JaThl THX W3MEHEHWH U NPEeXbIBUTH IO TMHHBIH
SK3EMILISIP JOKYMEHTA C U3MEHEHHBIMH CBEIEHUSIMHU.

6. OTBeTcTBeHHOCTHL PaGoTonarens

6.1. 3amura mpaB pabOTHHKOB, YCTAHOBIEHHBIX HACTOAIIUM I looXKeHreM U
3aKOHOZAaTenbCTBOM P®, ocymectsasgercss CyInoM, B LeNSX IpecedyeHus
HEIIPaBOMEPHOT'O UCII0JIL30BAHUS NIEPCOHAIBHBIX JAHHBIX PabOTHHUKA.

6.2.B ciy4ae HapylleHUs HOPM, PErylUpyoIuX 06paboTKy, XpaHeHWe,
nepeadyy W 3allliTy I[EePCOHAIBHBIX NaHHBIX paboTHHMKa, PaGoromarens Hecer
OTBETCTBEHHOCTb,  INPEAYCMOTPEHHYIO  3aKOHOJATeIbCTBOM  Poccuiickoit
DOeneparymu.



