MOPSIJIOK OBKAJIOBAHMSI PEIUEHMIA, JEUCTBUM WJIH BE3EHCTBUS
PABOTHUKOB MPUEMHON KOMUCCHUN

1. 3asBUTENH WMEET MpPaBO Ha JocyneOHoe (BHecyneOHOe) o0)KaloBaHHE ICHCTBUMN
(Oe3meiicTBus) U (WIHM) PEIICHUNA, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEICTABICHUS
rocygapcTBeHHo! ycinyru, Opranuzanueil, pabotHukamu Opranuzanuu (ganee — xxano0a).

2. B cinyuae, korga >xamo0a MopaeTcsi 4yepe3 MPEeACTaBUTENS 3asgBUTEINsl, B KAUECTBE
JOKYMEHTA, MOATBEPKIAIOLIETO €ro MOJHOMOYMS Ha OCYIIECTBICHHE JNEHCTBUNA OT UMEHU
3asiBUTENS, MOKET OBITh MpeCTaBiIeHa OPOPMIIEHHAs! B COOTBETCTBUHU € 3aKOHOJIATEIBCTBOM
Poccuiickoit denepanuu 10BEpEHHOCTD (1151 (PU3UYECKUX JIHIT).

3. 3asBUTEIb MOXKET 00PATUTHCA € KaAI000M, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylleHus: cpoKa perucrpanuu 3asBiICHUS O MPEIOCTaBICHUU TOCYIapCTBEHHOMN
YCIIYTH;

2) HapyllIeHUs CPOKa MPEIOCTABICHUS TOCYJapCTBEHHON YCIIYTH;

3) TpeGoBaHust y 3asBUTENS JOKYMEHTOB WJIM HMH(POpMaNUU JHOO OCYIIECTBICHUS
NEUCTBUM,  MPEJCTABICHUE WM  OCYIIECTBIEHUE  KOTOPBIX  HE MPEeayCMOTPEHO
3aKOHOJATEIbCTBOM Poccuiickon denepannun 51 Kpas JUIS IPEAOCTABIICHUS
rOCyJJapCTBEHHOM YCIIyTH;

4) oTkaza B MpUEME JIOKYMEHTOB, IPEJOCTaBIECHUE KOTOPBIX MPELYCMOTPEHO
3akoHoAarenbCcTBOM  Poccmiickorr  ®denmepaumu W Kpasg I [IPEIOCTABIICHMS
rOCyAapCTBEHHOM YCIIYyTH, Y 3asiBUTEIIS;

5) oTKaza B MNpeIOCTaBICHUU TOCYJApPCTBEHHOW YCIyrH, €ClIM OCHOBaHUS OTKa3a He
MPENYyCMOTPEHBI 3aKOHOAATEILCTBOM Poccuiickon denepanuu u Kpas;

6) TpeOOoBaHUs C 3asABUTEIIS NP MPEAOCTABICHUN TOCYAAPCTBEHHON YCIIYTH IIJIaThl, HE
MPENYyCMOTPEHHOM 3aKOHOIATENBLCTBOM Poccuiickoint Denepannu U Kpas;

7) otka3 OpraHuzanuu wWid HUX pPaOOTHUKOB, PAOOTHUKOB MPUEMHONW KOMHMCCHH
Opranuzainuu, B HCIPABICHUU JOMYIIEHHBIX MMH OINEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3yibTaTe MPEIOCTaBICHUS TOCYAApPCTBEHHOW YCIYTHM JOKYMEHTaxX JHOO0 HapylleHue
YCTAHOBJIEHHOI'O CPOKa TaKUX MCIPABIICHUII;

8) HapylleHHe CpOKa WM TOpsAAKa BbIAAYM JOKYMEHTOB [0 pe3yJibTaTaM
IPEIOCTaBIEHUS TOCYAapCTBEHHOM YCIyTH;

9) mprocTaHOBIEHUSI MPEAOCTABIECHUS TIOCYJAPCTBEHHON YCIyTH, €CJIU OCHOBAHUS
IIPUOCTAHOBJICHUS HE MPENYCMOTPEHBI 3aKOHOAATENLCTBOM Poccurickon denepanuu u Kpas;

10) TpeboBaHusi y 3asBUTENd TMpPU MPEAOCTABIECHUU TOCYAAapCTBEHHOW YCIYTH
JOKYMEHTOB WKW HWHGOpPMAllUM, OTCYTCTBME U (WJM) HEIOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAJUCh MPH MEPBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBIEHUSI TOCYJAApCTBEHHOW YCIYrd, JMOO B MPEIOCTABICHUH TOCYIapCTBEHHON
YCIIYTH, 32 UCKIIIOUEHUEM CIIy4YaeB, YKa3aHHbIX B 4yacTu 4 moAmyHKTa 2.6.7 HacCTOAIIEro
aIMUHHUCTPATUBHOIO PErJIaMEHTA.

4. YKanoba momkHa CoepKaTh:

1) HaumenoBanne OpraHuzanuu, ykazaHue Ha paOoTHuka OpraHu3aluu, pelIeHUs U
neiicTus (6e31eiiCTBIE) KOTOPHIX 00XKAITYIOTCS;

2) pamunuio, uMs, OTYECTBO (MPU HATUYUH), CBEICHUS O MECTE KUTEIbCTBA 3asIBUTEIIS
— (usnyueckoro Jmia, a Takxke HOMEp (HOMepa) KOHTAKTHOTO TeiedoHa, ajapec (aapeca)
AJIEKTPOHHON TMOUTHl (MPU HAJWYUK) M TOYTOBBINM ajapec, IO KOTOPHIM JOJDKEH OBITh
HaIpaBJIeH OTBET 3asBUTEIIIO;



3) cBenenuss 00 00OkamyembIX pelIeHHusIX W jJercTBusix (Oe3peiictBum) Opranuzaiuu,
paboTHuka Opra"nu3aimu;

4) MoBO/IbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEJh HE COTJIACEH C PEIICHUEM U JeHCTBHUEM
(6e3meiictBuem) Opranmzainuu, paboTtHuka OpraHuzanuu. 3asBUTEIEM MOTYT OBITh
MpPEeACTaBIEHbI TOKYMEHTHI (IIPU HAJIUYKH), TOATBEPAKAAIONINE JOBOABI 3asIBUTEIIS, JTUO0 UX
KOITHH.

5. ’Kanoba mojgaercst B MUCbMEHHON (popMe Ha OyMa>KHOM HOCHUTEJIE, B TOM YHCJIE Ha
JUYHOM TIPUEME 3asiBUTEIIS, 110 MOYTE JIMOO B AJIEKTPOHHOU (hopme.

6. B cnydae mogauu xanoObl MPU JIMYHOM MpHUEME 3asBUTENb MPEJCTABISIECT JOKYMEHT,
YIOCTOBEPAIOIIMKA €ro JIMYHOCTh B COOTBETCTBHMM C 3aKOHOJATEIBCTBOM Poccuiickoun
QOenepanuu.

7. Ilpu nomaue *anoObl B AJIEKTPOHHOM BHJIE€ JTOKYMEHTBI, YKa3aHHbIE B MOJIMYHKTE 2
HACTOSIIIIEH TJaBbl, MOTYT OBITb MpEACTaBICHbI B (QOpPME HIEKTPOHHBIX JIOKYMEHTOB,
noANUCaHHbIX  mpoctoil Ol  ymonHoModeHHoro  Jjmna. I[Ipu 3TOM  TOKYMEHT,
yAOCTOBEPSIONTUHN JIMYHOCTh, HE TpeOyeTCs.

8. B anexrponHoit hopme xanoda MOKET ObITh TI0/IaHA 3asIBUTEIIEM TTOCPEICTBOM:

odurmanpHOTO caiita OpraHu3aiuu;

EIITY;

dbenepanbHON TroCyIapCTBEHHOM HWH(GOPMAIMOHHONW CHUCTEMBbI, OOecreynBarouen
poIriecc A0CyAeOHOT0 (BHECYI€OHOTO) 00KalOBaHUs PEIICHUIN U JIelcTBUl (0e31eicTBus),
COBEPIIEHHBIX MPU MPEIOCTABICHUH TOCYAaPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIIYT.

9. B Opranuzanuu onpenensroTcs pab0OTHUKH, KOTOPbIE 00€CTICUNBAIOT:

IIPUEM U PETUCTPALIMIO Kal00;

HaIpaBjeHHe >Kajgo0 B YINOJIHOMOYEHHbIE Ha HMX paccMoTrpeHue OpraHuzaiuio B
COOTBETCTBHHM C MOAIYHKTOM 5.2.1 HACTOSIIEN TJIaBHI;

paccMOTpEHHUE KaJI00 B COOTBETCTBUHU C TPeOOBAaHHMAMHU 3aKOHOJIaTebCcTBa Poccuiickoit
denepaunu.

10. ITo pesynpTaTam paccMOTpeHHs XanoObl Opranu3zainvs NPUHUMAIOT OJHO U3
CIEAYIOIIMNX PEIICHUN:

*Kanoba yJOBIETBOPSETCS, B TOM 4YuCIe B (opMe OTMEHBI NPHHITOTO PEIICHUS,
BO3BpaTa 3asBUTENIO0 JCHEKHBIX CPEACTB, B3UMAHUE KOTOPHIX HE MPEIyCMOTPEHO
3aKkoHoAaTenbCTBOM Poccniickon denepanny;

B YJIOBJIETBOPEHUH >KaJIOOBI OTKA3bIBAIOT 110 OCHOBAHUSAM, MPEyCMOTPEHHBIM MTyHKTOM
18 HacTosIIero aAIMUHUCTPATUBHOTO PETJIAMEHTA.

11. IIpu ynoBieTBopeHHH xajio0bl OpraHuzaiiys MPUHUMAET UCUYEPIBIBAIOIINE MEPHI
10 YCTPAHEHUIO BBISBICHHBIX HApYyIIECHUM, B TOM YKCIIE IO BbIJAA4€ 3asgBUTEIIO pE3ysbTaTa
rOCyapCTBEHHON YCIIYTH, HE TO3/IHEE MATH padouMX JHEH CO JHS MPUHSTHS PEIICHUs, eCITU
MHOE HE YCTAaHOBJIEHO 3aKOHOJIaTENLCTBOM Poccuiickont denepanum.

12. He mno3aHee nAHS, CIENYIOIIETO 3a JHEM NPUHATUS PEIICHHs, YKa3aHHOTO B
noanyHkre 10 HacTosmedl TJIaBbl, 3asSBUTENI0 B IHUCbMEHHOW (OpME W MO KEITAHUIO
3asBUTENS B AJICKTPOHHON (opMe HampaBiseTCs MOTHBUPOBAHHBIA OTBET O PE3yJIbTaTax
PacCMOTPEHHUS KaJO00BI.

13. OTBeT Mo pe3yabTaTaM pacCMOTPEHHUS KAIOObI MOMUCHIBAETCS YIIOJHOMOYEHHBIM
Ha paccMOTpeHue xKajao0bl paboTHUKOM OpraHu3aiuu.

14. Ilo >xenaHuIO 3asBUTENS OTBET MO pE3yibTaTaM PACCMOTPEHUS KaJIOObl MOXKET
OBITH MPEJCTABJICH HE MO3JHEEe JHS, CJICAYIOIIETO 3a JHEM MPUHITHUS pelieHus, B (Gopme
AJIEKTPOHHOI'O JJOKYMEHTA.



15. B ciyyae npu3zHaHUs Kajgo0bl MOJUIeKaIEH YIOBISCTBOPEHUIO B OTBETE 3asIBUTEIIO
naetcsi uHoOpMalnMs O  JIGWCTBHSX, OcCyllecTBisieMblx — OpraHuzanuei, B IENIX
HE3aMeUIUTEIbHOTO YCTPAHEHHUS! BBISIBICHHBIX HAPYLIEHUN MPHU OKAa3aHUU FOCY1apCTBEHHOMN
YCIIYTH, a TaKKe MPUHOCSTCS W3BUHEHUS 3a JIOCTaBJICHHBIE HEYJ00CTBA M YKa3bIBACTCS
uHbopMaIusl O JaTbHEHIINUX JEHCTBHUIX, KOTOpble HEOOXOJMMO COBEPIIUTH 3asSBUTEIIO B
LEJSIX MMOTYYEHUS TOCYJapCTBEHHOM YCIyTH.

16. B ciywyae npu3HaHUsA SKaloOObl, HE MOJJIEXAIlEeld YIOBIETBOPEHUIO, B OTBETE
3asIBUTEIIO JAIOTCS apryMEHTUPOBAHHbIE PA3bACHEHHSI O MPUUYMHAX MPUHATOrO PELIEHUs, a
Takke MH(popMalus 0 NopsaKe 00KaJToBaHUS IPUHATOTO PEIICHUS.

17. B oTBeTE MO pe3ynabTaTaM pacCMOTPEHUS KaJI00bl YKa3bIBAIOTCH:

1) naumenoBanue OpraHu3aiuu, pacCMOTPEBIIEH Kano0y, TOIKHOCTh, (pamMuius, ums,
0T4ECTBO (IIPH HAIMYMH) JOJDKHOCTHOTO JUIA M (WK) paOOTHHKA, MPUHSBIIETO PEIICHUE
I10 ’KajI00€;

2) HOMEp, JlaTa, MECTO MPUHSATHUS PEIICHMs], BKIIIOYasi CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
paboTHUKE, pelieHue Win JeicTBue (0e3eicTBrIEe) KOTOPOTro 00KamyeTcs;

3) dbamumnus, uMs, 0TYE€CTBO (TIPU HATTUYMH ) UJIM HAUMEHOBAHUE 3asIBUTEIIS;

4) ocHOBaHUS JUTsl MPUHSATHSI PEUISHUS 110 JKanobe;

5) npuHATOE MO XKaj100€e peuIeHue;

6) B ciydae, eciu xanoda npu3HaHa 00OCHOBAHHOM, — CPOKH YCTPAHEHUS BBISBICHHBIX
HapyLIEHUH, B TOM YHUCJE CPOK MPEAOCTaBJIEHUS pe3yibTaTa rOCyJIapCTBEHHON YCIyru, a
Takke MH(popMalus, yKa3aHHas B MyHKTE 15 HACTOSIIEro aIMMHUCTPATUBHOIO PETrJIAMEHTA;

7) uadopmars o opsiiKe 00’KaIOBaHUS PUHATOTO 10 Kall00e PeIIeHMUS.

18. Opranuzaiiusi OTKa3bIBa€T B yA0BJIETBOPEHUH 5KaJIO0bI B CIEAYIONIUX CIIydasiX:

HaJIM4YMs BCTYNMBIIETO B 3aKOHHYIO CHIJIY pEUIeHUs cyAa, apOUTpakKHOro cyja Io
XKanoOe 0 TOM K€ MPEeMETE U 1O TEM KE OCHOBAHUSIM;

MOJIauyu  SKaJIOObl JIMIIOM, TIOJIHOMOYMSI KOTOPOTO HE TOATBEPKICHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATEILCTBOM Poccutrickon denepanuu;

HAJIMYUS pEUIeHHs] MO jkajole, MPUHATOrO paHee B COOTBETCTBHM C TPEOOBaHUIMHU
3akoHoarenbcTBa Poccuiickor @enepanv B OTHOWIEHUHM TOTO K€ 3aBUTEIIS U [0 TOMY Ke
IpeIMETy KanoObl.

19. Opranu3aius BIipaBe OCTaBUTh KaJI00y 0€3 OTBETa B CIEAYIOIIUX CIIydasiX:

HaJIM4YMs B Kajno0e HEEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAKEHHM, yrpo3 >KU3HHU,
3I0POBBIO U UMYILECTBY JOJKHOCTHOTO JIMLIA, pA0OTHUKA, & TAKKE YWICHOB €r0 CEMbH;

OTCYTCTBHSI BO3MOKHOCTH MPOYMTATHh KaKylO-THMOO YacTh TEKCTa KaJloObl, (aMUIIHUIO,
UMs1, OTUECTBO (TIpU HAJTMYMK) U (MJIM) MOYTOBBIN aJpec 3asBUTENIS, YKAa3aHHbBIE B kKalo0e.

20. Opranuzanusi CoOOIIAET 3asIBUTENI0 00 OCTABJICHUHU KaJI0Obl O€3 OTBETa B TEUCHUE
TpexX pabouyux JHEH CO IHS PErUCTPALUU KATOOBbI.

21. 3asgBuTENb BMOpaBe O00KaJOBaTh MPUHATOE IO >KaJNOOE pelieHue B CyaeOHOM
MOPSIKE B COOTBETCTBUU € 3aKOHOIATENBCTBOM Poccuiickoint denepanum.

22. B ciyyae yCTaHOBJICHHS B XOJI¢ WJIM TI0 PE3yJIbTaTaM PAcCMOTPEHHUS >KaIOoObI
MPU3HAKOB COCTaBa aJMUHHCTPATUBHOIO MPABOHAPYIIEHUS, MPEAYCMOTPEHHOTO CTaThel
5.63 Kogekca o0 agMHHHCTpaTHBHBIX NIpaBoHapyiieHusx Poccuiickoit ®denepanuu, wiu
IPECTYIUIEHUSI JOHKHOCTHOE JMuo OpraHu3alud Wi paOOTHHUK, YINOJHOMOYEHHBIM Ha
PacCMOTpPEHHE KaJl00, HE3aAMENJUTENbHO HAIpPaBIISIET MMEIOIIMECS] MaTepuaibl B OPraHbl
IPOKYpaTyphl.

23. Opranu3zaius o0ecreynBaeT:

OCHAILIEHHE MECT MpueMa Kanoo;



uHQOPMUpPOBAHKUE 3asBUTENICEH O TMOpPsAKE OOKaJoBaHUS pEHIeHUH U AeHCTBUM
(Oe3meiictBusi) Opranuzanuy, paboTHUKOB OpraHuzaluu TOCPEICTBOM  pPa3MEIICHHUS
uHpoOpMalMu Ha CTEHJaX B MecTax [PelOoCTaBICHUs TOCYJapCTBEHHON YCIyTH,
Ha odurmanbHoM caiite Opranuzanuu, EINT'Y;

KOHCYJIbTUPOBAHHME 3asiBUTENIEM O TOpsiAKEe OOXKaJoBaHUSI PEUICHUN U JICUCTBUI
(6ezneiictBusi) Opranuzanuu, paboTHukOB OpraHuzanuy, B TOM 4HCIE O TenedoHy,
AIIEKTPOHHON TOYTE, MPH JINIHOM IIPHUEME.

24. CeeHMsl O COJAEpPX AHUM KAIO0 TMOJJIEKAT pa3MEIIeHUI0 B (eaepaibHON
roCy/IapCTBEHHOH HWH(POPMAIMOHHON cucTeMe, O00ecTeuuBalonieil mpoiecc A0CyneOHOro
(BHECy1eOHOT0) O0XaloBaHMs pelIeHUud U AercTBuil (0e3aeicTBUSs), COBEPLIEHHBIX MPHU
NPEI0CTAaBICHUN TOCYJaPCTBEHHBIX YCIIYT, B COOTBETCTBUU C TpeboBaHusmu [lomoxeHus o
dbenepanbHON rocyJapcTBEHHOM HH(OpMAIMOHHOW CcUCTeMe, OoOecrneunBaronieil mpoiecc
nocyneOHoro (BHecyaeOHOro) oOXajdoBaHUS pelieHud U JelcTBud  (Oe3nercTBus),
COBEPILICHHBIX TMPU MPEAOCTABICHUU TOCYJAAPCTBEHHBIX MW MYHHIIMNAIBHBIX YCIYT,
yTBEpKJIeHHOTO mocTaHoBieHueM [lpaBurensctBa Poccuiickoit ®@enepanuu ot 20 HOSAOps
2012 1. Ne 1198 "O (enepanbHOIl TOCYZapCTBEHHOW WHMOOPMAIMOHHONW CHCTEME,
oOecreunBamIIe mpoiecc A0CyaeOHOTO (BHECYIEOHOT0) OOXAJIOBAaHHS PEIICHHH U
nerucTBuii  (0e3meHCTBHSI), COBEpPLIEHHBIX MPU  MPEJAOCTAaBIEHUU TOCYJAapCTBEHHBIX
Y MYHUIUIIAIBHBIX YCIyT".



